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September 1, 2011
Dear Parents and Guardians:

The staff and student body of Plainfield Central School would
like to welcome you! We believe that parents are our partners
in assuring that our children have a positive experience during
their three years of middle school: academically, socially and
emotionally. This booklet is intended to familiarize you with
some of our school policies and procedures and help to answer
some of the questions you may have. It is meant as a reference
and not as a complete guide. You may need to refer to the
Student Handbook in the agenda to answer some of your
questions. Also, please feel free to call the school with any
questions that are not addressed in this handbook.

Please read the Parent Handbook with your children. It
contains information that is very important to their daily lives
at PCS.

We hope this handbook will help you and your students
throughout their middle school experience.

Sincerely,

Jerry A. Davis, Principal

Introduction

Welcome to Plainfield Central School. PCS is a sixth through
eighth grade middle school with approximately 600 students.
Our staff is comprised of over 70 professional and
paraprofessional members. The school is structured with two
teams per grade level. Along with the core subjects of
Language Arts, Math, Science and Social Studies, we offer a
range of exploratory subjects. These include Art, Phys. Ed.,
Health, Family and Consumer Sciences, Music, and
Technology Education.

The goal at PCS is to make each child’s middle school
experience beneficial, not only educationally, but socially and
emotionally as well. We strive to provide a safe school with
interesting curriculum, and a caring dedicated staff.

We demonstrate and model the principles of
PRIDE...Preparation, Responsibility, Integrity, Diversity, and
Excellence. We encourage parents and guardians to assist us in
promoting these principles in order to make the middle school
experience the best that it can be for their children.

School Hours:

Students may enter the building beginning at 7:45 a.m. Should
a student arrive before 8:00 a.m., they are to wait in the
cafeteria. Students having breakfast report to the cafeteria; all
others report to the gym. Homeroom begins at 8:15 a.m.
Dismissal is at 2:40 p.m.

Dress Code:

The school’s dress code is detailed in the Student Handbook
section of the Student Agenda and also in the Dress Code
hand-out students will receive. Dress is a common sense issue.



Students are not to wear clothing that is vulgar or may be
considered offensive. They are not to wear anything that could
be injurious to themselves or others or clothing that creates a
distraction in the learning environment. (Please see the Student
Handbook/Dress Code pamphlet for specific examples.)

Drop-Off/Pick-up Policy:

When dropping off or picking students up from school, parents
are urged to park in the lower parking lot or in the lot to the left
of the building near the playing fields. Students should not be
dropped off before 7:45 a.m. Parking is prohibited in the upper
parking lot between 7:45 a.m. and 8:30 a.m. and between 1:45
p.m. and 3:30 p.m.

Electronic Devices:

Students are not allowed to use electronic devices in school.
Ipods, Walkmans, or personal CD players are allowed on the
bus, but must go into backpacks before students exit the bus.
Cell phone use by students is prohibited. Video games with
text messaging capabilities are also prohibited. The school
accepts no responsibility for lost or stolen electronic devices
including cell phones. (Please refer to Student Handbook for
more details.)

Lost and Found:

There is a lost and found container located in the cafeteria.
Items such as keys, glasses, jewelry and electronics are usually
brought to the Main Office if found.

Lunch
PCS follows the Connecticut Healthy Schools Policy, serving
healthy meals and snacks. Lunch is served by Chartwell’s.

The costs for lunch are $2.25, $2.50, and $3.20, milk included.
Lunch is an opportunity for students to socialize with others in
their grade. There are rules that need to be followed during the
lunch break.

e Students are allowed to choose their seats and sit with
their friends as long as there are no more than eight at
a table.

e Once a student has chosen a seat, that seat will be
theirs for the remainder of the lunch break.

e Students must form orderly lines while waiting to buy
lunch. There is no cutting, pushing, shoving or saving
spots for other students.

e Students are responsible for disposal of their trash and
also for the condition of the area in which they have
eaten. This includes the table, seat and the floor area
around their seat.

e Students shall respect the adults in the cafeteria and
follow the directions from the lunchroom supervisors.

Rules and Expectations for Behavior
What are the school rules for student behavior?

The rules for student behavior and a more comprehensive list
of consequences are described in the Student Handbook. They
outline what behaviors are appropriate and acceptable.
Students at PCS are expected to use good judgment, common
sense and demonstrate PCS PRIDE.



What are the consequences for inappropriate behavior?

Consequences are administered with the goal of changing the
behavior that is inappropriate. Some of the consequences that
may be given are:

teacher/student conference

teacher/parent conference

lunch detention

referral to administrator

office detention

restriction from social activities/extra-curricular
activities

community service assignments

Extended Day (Parent pick-up at 5:00 PM)

In-school Suspension (ISS)

Out-of-School Suspension (OSS)

Attendance
What should I do when my child is going to be absent?

Whenever a student is going to be absent from school, a parent
is required to call the school at 860-564-6471 or 860-564-6437
before 10:00 a.m. and give the reason the child will be absent.
In the event that your child’s name is on the absentee list and a
call has not been received, we will call your home, then your
workplace. If verification is not received from a responsible
adult, the child will be charged an unexcused absence. This
procedure is to ensure the safety of your children.

Do | have to write an absence or tardy note?

Yes, absence or tardy notes should be delivered to the
Guidance Office with your child upon his/her return or arrival
to school.

When is my child tardy to school?

Homeroom begins at 8:15 a.m. Any student who is not in
homeroom will be marked absent. Students arriving late need
to report to the Guidance Office with a note from a
parent/guardian explaining the tardiness. There, they will
receive a pass to class. Students arriving at school after 11:30
a.m. will not be allowed to participate in any extra-curricular
activities for that day. This includes clubs, sports, dances, etc.

What do I need to do to have my child dismissed early?

Write a note with the time of dismissal and have your child
bring it to the Main Office before going to homeroom. A
parent/guardian must come in to dismiss a student unless a
parent has designated, in writing, another responsible adult.
Anyone dismissing a student may need to provide photo
identification if he or she is not known by the dismissing adult.

How do I get homework when my child is absent?

You can get homework by phone if your child will be out three
or more days. Call the office at 860-564-6437 before 9:00 a.m.
and a homework request will be sent to the student’s team.
Work can be picked up in the Main Office after 2:30 p.m. on
the day of the request.



What do I do if I want to take my family on vacation or my
child has an opportunity to travel?

Plainfield Public Schools believes it is important for regular
attendance at school. Students are expected to attend school
180 days with vacation periods built into the school calendar.
Parents are strongly urged to plan vacations during school
vacations. Students taken on vacation outside of those on the
school calendar, are considered absent without an excuse. Any
student who has four unexcused absences in a month will be
discussed at a Child Study Team meeting. If a parent chooses
to keep a student out of school, it is the student’s responsibility
to ask his teachers for missed work. Teachers are under no
obligation to provide advance assignments for students.

Homework
How long should my child spend on homework each night?

Each student has different requirements and study skills to
complete the work assigned by each teacher. If a student is
spending more than two hours or less than one half hour on
homework, it may be an issue for concern. The Plainfield
Public Schools have established guidelines for homework.
Grades 7-12: The amount of homework will vary by subject.
Most middle and high school students will also have
homework projects such as research papers and oral reports
that may have deadlines weeks away. They may require help
organizing assignments and planning work times to make sure
homework is turned in on time.

We do not have study halls built into our school day so
students should have daily assignments to complete at home. If
you consistently see that your child has little or no homework,
you should contact his/her teachers or counselor.

Grades 6: 30-60 minutes each school night.

Grades 7 and 8: a minimum of 60 minutes each school night
and it will vary by subject.

How do I know if my child has homework?

Plainfield Central School uses the Student Agenda to
communicate what assignments students have each day. All
students should write their daily homework assignments in the
agenda, and parents should check the agenda each day.

What happens if students do not complete their homework?

Homework is a vital part of the learning process. It strengthens
academic skills, reinforces concepts learned in class, helps to
develop good study habits and helps parents stay aware of their
student’s work. Teams will have policies for homework
completion. These will be communicated to parents at the
beginning of the year. If the support and interventions of the
teams are not effective, other strategies will be considered.
These may include:

e Parent/teacher/student meeting

e Required agenda checks by parent and teachers

e Participation in the after-school homework program



How much should parents assist with homework?

Homework is an assessment tool for teachers to gauge ability,
effort and understanding of concepts that are taught. Students
should be doing homework as independently as possible.
Parental assistance should be limited to providing a distraction-
free, well-lit study environment, checking the agenda, assisting
in organizing and prioritizing assignments, checking work for
completion and neatness, and encouraging the child to look
over and edit work when necessary.

Communication

Guidance Department

The guidance department is a good first step for parents to
communicate with the school and with the teachers. The
guidance counselors, school psychologist and secretary often
can answer questions for parents and have important
information readily available.

Ms. Maclnnis — Grade 6 Yellow Team and Grade 8.
Mrs. Cotter — Grade 6 Purple Team and Grade 7.

Information that Guidance needs to have:
e If you are moving or have moved, contact the guidance
office as soon as possible.
e If your phone number or workplace phone number has
changed, please let the guidance office know.
e If you would like to add or remove people from your
child’s emergency contacts, send a note into the guidance
office.

e |f there is an estranged parent/guardian who should
receive important information (report cards, school
bulletins, etc.), please furnish the guidance office with the
name and address of that person.

What ways can | communicate with my child’s teachers?

Teachers at PCS are committed to partnering with parents.
There are several ways for parents and teachers to
communicate. Parents can contact a child’s guidance
counselor to arrange meetings with the team or an individual
teacher, call the main office during the team’s planning time.
Parents can also e-mail teachers at school using the last name,
first initial @plainfieldschools.org. For example:
CoteN@plainfieldschools.org.

We are also urging parents to inform the school of their e-mail
addresses so that we may send announcements, bulletins, and
other information via the internet.

How will I know if my child is having problems in school?

Progress reports are issued midway through each term. You
are encouraged to make appointments with individual teachers
or with the team to discuss any concerns. Report cards are
issued four times during the year. They will be sent home
three times in an envelope that must be signed by a
parent/guardian and returned to school. Parent conferences
will be held in November and March. (Please refer to district
calendar for dates.)



Can my child call me when there is a problem?

Cell phone use by students is prohibited in school. There
are telephones available in the Main Office that students may
ask to use. Students are not allowed to call home to be
dismissed. Those decisions are made by the school nurse.
Should a student need homework, projects or books brought to
school, they are able to use the Main Office telephones.

Who do I call when my child has a problem at school?

If your child is having a problem in a specific class, or
experiencing a social or emotional issue contact the student’s
guidance counselor.

How do I request a meeting with my child’s team of teachers?

You may request a meeting with any teacher or the team of
teachers by calling your child’s guidance counselor at 860-564-
6471,

When can my child get extra help?

Contact you child’s teacher or guidance counselor, if s/he
needs extra help. They will discuss your child’s needs and
plan/recommend appropriate assistance and/or interventions.

How will I know if my child has to stay after school?
Students may be required by teachers or administrators to stay
after school for many reasons, including academic and
disciplinary. Your child’s teacher or an administrator will call
to inform you when this is necessary.

Curriculum and Grading
What are the core subjects my child will study in school?

Your child will study Language Arts/Reading, Math, Social
Studies and Science.

What other subjects will my child study in middle school?
PCS offers several exploratory classes, including Physical
Education, Health, Computer Education, Band/Chorus/General
Music, Art and Family & Consumer Science.

How will my child be graded?

Students are evaluated by teachers each quarter and assigned
grades as follows:

A+ 98-100 C+ 77-79

A 93-97 C 73-76

A- 90-92 C- 70-72

B+ 87-89 D 65-69

B 83-86 F below 65
B- 80-82

How do students earn Honor Roll status?

Achievement of High Honors is attained with at least an A-
average with no grade lower than a B-, while Honors requires a
B- average with no grade lower than a B-.



PARENT INVOLVEMENT

How can | get involved in Plainfield Central School?

The most useful way to become involved is to join the PCS
PTO. The Parent Teacher Organization meets on the third
Monday of each month at 6:30 p.m. in the PCS Library.
Another effective way to become involved is to volunteer in
the building and for field trips and events. Parents who wish to
volunteer must complete or have already completed a
Volunteer Disclosure form which can be obtained in the PCS
Main Office.

Attending Plainfield Board of Education meetings is important
for our schools and children. These meetings are held on the
second Wednesday of each month in the Plainfield High
School Library.

STUDENT ACTIVITIES

Opportunities for students to explore the arts, different hobbies
and to develop leadership skills include Drama Club, Student
Council, National Junior Honor Society, Peer Mentors, Jazz
Band, Chess Club, Health and Wellness Student Committee,
Intramurals, Environmental Club, Art Club, and others.

Interscholastic sports teams include cross-country, boys’ and
girls’ soccer and basketball, softball and baseball. A current

physical MUST be on file in the Health Office for a student to
try-out.

One to two weeks into the school year, PCS will begin its
After-School Homework Help Program. This program is
designed to help students who are at-risk. Students are
recommended by their teams for homework assistance.

LATE BUS

PCS will offer transportation home for most afterschool
activities.

There are three late bus routes. Each one has group drop-offs
at designated locations throughout the four villages. Late buses
arrive at PCS at approximately 3:45 PM and most students are
at their designated stop by 4:30 PM. These stops may not be as
close to your home as the regular bus stop and you may need to
pick your child up from the designated stop closest to your
home.





